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	PART 1: ROLE DESCRIPTION 



	ROLE TITLE: Personal researcher for Martin Lewis


	REPORTING TO: Executive Assistant to Martin Lewis

	DIRECT REPORTS: 0

	DEPT/SECTION: Martin’s team

	TEAM SIZE TOTAL: 3

	OVERALL PURPOSE OF ROLE:
Martin Lewis is an ultra-specialised journalist, broadcaster, consumer campaigner and the founder of MoneySavingExpert.com, the UK's biggest consumer website with about 15 million users a month. The site's dedicated to cutting your bills and fighting your corner with journalistic research, cutting edge tools and a massive community – all focused on finding deals, saving cash and campaigning for financial justice. 

This role is a research role specifically for Martin, covering any of his wide portfolio of work – including the site, TV, radio, newspapers, magazine, campaigns, meetings with government departments and charities. 



	MAIN ACTIVITIES/TASKS:

· Providing background money, consumer and deals research (both directly and via liaison with the MoneySavingExpert editorial teams) for media appearances, campaigns, meetings with government departments, charities and other ventures Martin is involved in.
· Drafting articles to go to external sources based on Martin’s primary work.
· Formatting and fact checking Martin’s written work, both for the site and external sources.
· Writing preliminary briefs. 



	PRIME ROLE LOCATION: 19-22 Rathbone Place, London, W1T 1HY


	PART 2: ROLE REQUIREMENTS

	REQUIRED KNOWLEDGE & SKILLS:  
Essential
· High level of numeracy (spread sheet ability essential) 
· Excellent written and spoken English

· High levels of accuracy and attention to detail 

· Good research skills
· Good knowledge of the internet

· The confidence to question when something doesn’t make sense or isn’t clear
· Patience and determination when trying to track down information that is hard to find

· The flexibility to work to several deadlines and prioritise multiple tasks
· Be able to self-start and work independently
· Can cope well with pressured scenarios 
Desirable

· Some knowledge of HTML would be well received

· Good knowledge of www.moneysavingexpert.com and Martin Lewis’ work
· Good knowledge of Personal Finance

EXPERIENCE:
· The role would be suitable for an NCTJ qualified journalist or someone with 1-2 years’ analytical or equivalent work experience.
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